BID NO.: G/RFQ/OTM/07/2025 PROVISION OF GOODS: SUPPLY,
DELIVERY AND INSTALLATION OF PARK INFRASTRUCTURE ON ERF 4072
ORWETOVENI EXTENSION 12

REQUEST FOR SEALED QUOTATION BIDDING DOCUMENT

Prepared by:

LA

MUNI%II::'ALIT‘I'
OTJIWARONGO

2 Kreft Street,
Otjiwarongo
PrivateBag 2209,
Otjiwarongo,
Namibia

@der’s Name: \

Bidder's Representative:

Tel/Cell: Fax:

Email:

Bid Amount:

\_ /




SECTION I: INSTRUCTIONS TO BIDDERS

1. Rights of Public Entity
Oftjiwarongo Municipality reserves the right:
(a) to split the contract as per the lowest evaluated cost per item, or
(b) to accept or reject any quotation; and

(c) to cancel the quotation process and reject all quotations at any
time prior to contract award.

2. Preparation of Quotations
You are requested to quote for the items mentioned in Section Il by
completing, signing and returning:
(a)  the List of Goods and Price Schedule Section llI;
(b) the Specifications and Compliance Sheet in Section V; and

(c) any other attachment deemed appropriate.

You are advised to carefully read the complete Request for Sealed
Quotations document, including the Special Conditions of Contract in
Section VI, before preparing your quotation. The standard forms in this
document may be retyped for completion but the Bidder is responsible for
their accurate reproduction.

3. Vadlidity of Quotations

The Quotation validity period shall be 180 days from the date of submission
deadline.

4. Eligibility Criteria
To be eligible to participate in this Quotation exercise, you should:
(a) have a valid company Registration Certificate;
(b) have an original valid good Standing Tax Certificate;
(c) have an original valid good Standing Social Security Certificate;
(d) Initial all pages including documents.

(e) Evidence of past performance; bidder shall submit at least one (1)
completion or final acceptance for a confract of similar scope and
complexity for the supply, delivery and installation of park infrastructure,
issued by the confracting authority or client. The certificate must show
contract title, brief scope of supply, contract value, start and completion
dates, and the client’'s contact details and authorised signatory. The Public
Entity reserves the right to verify the authenticity of submitted documents.

5. Bid Security/Bid Securing Declaration
Not applicable



6.

Delivery

Delivery shall be within 30 days after acceptance. Deviation in delivery
period shall be considered if such deviation is reasonable and clearly
stated.

Sealing and Marking of Quotations

Quotations should be sealed in a single envelope, clearly marked with the
Procurement Reference Number, addressed to the Otjiwarongo
Municipality with the Bidder’'s name and contact information at the back of
the envelope.

Submission of Quotations

Quotations should be deposited in the Quotation/Bid Box located at our
front office not later than 18 SEPTEMBER 2025 at 11:00 am. Quotations should
reach Ofjiwarongo Municipality, 2 Kreft Street, Private Bag 2209,
Otjiwarongo by the same date and time at latest. Late quotations will be
rejected.

Quotations received by e-mail will not be considered.

It is a bidder’s responsibility to ensure that the document is deposited in the
bid box.

Opening of Quotations

Quotations will be opened internally by the Ofjiwarongo Municipality
immediately after the closing time referred to in instruction 8 above. A
record of the Quotation Opening stating the name of the bidders, the
amount quoted, the presence or absence of a Bid Security/Bid Securing
Declaration, will be available to any bidder on request within three working
days of the Opening.

10.Evaluation of Quotations
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Otjiwarongo Municipality shall have the right to request for clarifications in
writing during evaluation. Offers that are substantially responsive shall be
compared on the basis of price or ownership cost, subject to Margin of
Preference where applicable, to determine the lowest evaluated quotation.

.Technical Compliance

Bidders shall submit along with their quotation’s documents, catalogues and
any other literature to substantiate compliance with the required
specifications and to qualify deviations if any with respect to Ofjiwarongo
Municipality requirements.



The Specifications, Performance Requirements and Compliance Sheet
details the minimum specifications of the goods/items to be supplied. The
specifications have to be met but no credit will be given for exceeding the
specifications.

12.Prices and Currency of Payment
Prices shall be fixed in Namibian Dollars.

13. Award of Contract

The Bidder having submitted the lowest evaluated responsive quotation and
qualified to supply the goods/items and related services shall be selected
for award of contract. Award of contract shall be by issue of a Purchase
Order/Letter of Acceptance in accordance with terms and conditions
contained in Section VI. Contract Agreement and General Conditions of
Conftract.

14.Performance Security
Not applicable.

15. Notification of Award and Debriefing

Otjiwarongo Municipality shall after award of contract promptly inform all
unsuccessful bidders in writing of the name and address of the successful
bidder and the confract amount and post a notice of award on its welbsite
within seven (7) days. Furthermore, the Public Entity shall attend to all
requests for debriefing made in writing within seven (7) days of the
unsuccessful bidders being informed of the award.



SECTION |l: QUOTATION LETTER
(to be completed by Bidders)

[Complete this form with all the requested details and submit it as the first page of
your quotation with the Price list and documents requested above. A signature
and authorisation on this form will confirm that the terms and conditions of the RFQ
prevail over any attachments. If your quotation is not authorised, it will be
rejected.]

Quotation addressed to:

Procurement Reference Number:;

Subject matter of Procurement:

We offer to supply the items listed in the attached List of Goods and Price
Schedule as per the defined specifications, except for the qualified deviations
[Bidder may delete this phrase in case of no deviation] and, in accordance with
the terms and conditions stated in your Request for Quotations referenced above.

We confirm that we are eligible to participate in this Quotation exercise and meet
the eligibility criteria specified in Section 1: Instruction to Bidders.

We undertake to abide ethical conduct during the procurement process and the
execution of any resulting contract.

We have read and understood the content of the Bid Security / Bid Securing
Declaration (BSD) attached hereto and subscribe fully to the terms and conditions
contained therein. We further understand that this subscription could lead to
[forfeiture of the security amount / disqualification on the grounds mentioned in
the BD].

The validity period of the Quotation is days [insert number of days] from
the date of the bid submission deadline.

We confirm that the prices quoted in the List of Goods and Price Schedule are
fixed and firm and will not be subject to revision or variation, if we are awarded
the contract prior to the expiry date of the quotation validity.

The delivery period offered from the date of issue of Purchaser Order/ Letter of
Acceptance is as shown in the List of Goods items and Price Schedule.



Quotation Authorised by:

Name of Bidder

Contact Person

Company’s Address and sedl

Name of Person Authorising the
Quotation:

Position: Signature:

Date

Phone No./Fax




Republic Of Namibia

Ministry of Labour, Industrial Relations and Employment Creation

Witten undertaking in terms of section 138 of the Labour Act, 2015 and
section 50(2)(D) of the Public Procurement Act, 2015

1. EMPLOYERS DETAILS

(el B\ (V] 0 0] o 1= cAru
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2. PROCUREMENT DETAILS

Procurement Reference

e [insert full name], OWNer/representative
OF e [insert full name of company]

hereby undertake in writing that my company will at all relevant times
comply

fully with the relevant provisions of the Labour Act and the Terms and
Conditions of Collective Agreements as applicable.

| am fully aware that failure to abide to such shall lead to the action as
stipulated in section 138 of the labour Act, 2007, which include but not
limited to the cancellation of the confract/licence/grant/permit or
concession.

Signature: ......coooiiiiiiiiiiiin,

DAte: e



N Y=o | R

Please take note:
1. Alabourinspector may conduct unannounced inspections to assess the level of compliance
2. This undertaking must be displayed at the workplace where it will be readily accessible and visible by the
employees rendering service(s) in relations to the goods and services being procured under this contract.



SECTION llI: LiIST OF GOODS AND PRICE SCHEDULE

Participants are requested to complete the price schedule

QUOTATION FOR: SUPPLY, DELIVERY AND INSTALLATION OF PARK INFRASTRUCTURE ON ERF 4072 ORW.

Procurement Ref No. G/RFQ/OTM/07/2025

INSTRUCTIONS TO THE PUBLIC ENTITY INSTRUCTIONS TO BIDDERS
At fime of preparation of the RFQ, Columns A to D shall be filled in by the Public Entity. Bidders shall fill-in columns E - | and fill the total
[To be filled by the Public Enfity] E= mark with a *if an equivalent is quoted
F= Rate per unit (To include installation) G=Total price for
one item (C x F)
e If an equivalent is quoted, please attach to your quote
appropriate
e Min Thickness of Steel to be 2mm
technical information & specification
e Bidders shall fillin and sign the bottom section of this page
A B C D E F G H [
ltem Description of Goods Quantity Unit of * | Price per Total price VAT: Total Delivery
no. required measures unit without VAT NAD VAT weeks)
NAD! NAD Inclusive | (days/
month
1 SITTING BENCH 01 (LIP CHANNEL) (ITEM 1 IN ATTACHED 4 NO
DRAWING)
2 DOUBLE SWING (ITEM 2 IN ATTACHED DRAWING) 1 NO
3 MERRY GO ROUND (ITEM 3 IN ATTACHED DRAWING) 1 NO
4 SLIDE (ITEM 4 IN ATTACHED DRAWING) 1 NO
5 SEE-SAW (ITEM 5 IN ATTACHED DRAWING) 1 NO
6 SITTING BENCH 02 (ITEM 6 IN ATTACHED DRAWING) 5 NO
7 AGILITY LADDER 1 NO
8 OUTDOOR CYCLE 1 NO
Total
NAME: POSITION: SIGNATURE DATE
NAME OF BIDDER: ADDRESS:




Section VII. Special Conditions of Contract10

SECTION IV: SPECIFICATIONS AND PERFORMANCE
REQUIREMENTS

[the Public Entity shall use this section to specify its Technical Requirements
for the goods items, Inspection and examination, and the scope of Related
Services, as applicable.]

GENERAL REQUIREMENTS

STANDARDS & COMPLIANCE: EQUIPMENT TO COMPLY WITH RELEVANT PLAYGROUND AND
STRUCTURAL SAFETY STANDARDS.

MATERIALS: USE CORROSION-RESISTANT MATERIALS SUITABLE FOR OUTDOOR USE IN
OTJIWARONGO CLIMATIC CONDITIONS.

FASTENERS & FIXINGS: STAINLESS STEEL BOLTS, NUTS, WASHERS, ANTI-TAMPER HEADS WHERE
PUBLIC ACCESS. ALL WELDED STEEL TO BE CONTINUOUS WELDS, GRIND AND PAINT SMOOTH.

FINISH: GALVANISE ALL STEEL THEN POWDER COAT IN APPROVED COLOUR(S) FOR AESTHETICS
AND EXTRA CORROSION PROTECTION. EXPOSED TIMBER TO BE PRESSURE TREATED AND SEALED.

FOUNDATIONS: PROVIDE CONCRETE FOUNDATIONS 20 MPA (TYPICAL 300-500 MM DEPTH
BELOW FORMATION, SIZE AS PER LOADING), OR BOLT-DOWN GALVANISED BASE PLATES WITH
CHEMICAL ANCHORS TO CONCRETE SLAB WHERE SPECIFIED.

INSTALLER: EQUIPMENT TO BE SUPPLIED AND INSTALLED BY AN EXPERIENCED INSTALLER.

SECTION V: SPECIFICATIONS AND COMPLIANCE SHEET
Procurement Reference Number: G/RFQ/OTM/07/2024

[Bidders should complete final two columns with the specification of the
goods offered. Also, state “comply” or “not comply” and give details of
any non-compliance/deviation to the specification required. Attach
detailed technical literature if required. Authorise the specification offered
in the signature block below.]



Section VII Special Conditions of Contract 11

PARK INFRASTRUCTURE

COMPLIANCE ||DETAILS OF
OF SPEC. NON
TECHNICAL SPECIFICATIONS REQUIRED OFFERED COMPLIANCE
/ DEVIATION
IF NECESSARY
ltem Primary Materials TYPICOI. Foundations Satety / .
Dimensions Load Rating
Bolt-down to
1800 x 450 concrete Designed
Seating bench||Lip channel frame mm; seat plinths or for 4 adults
height 450 mm|lembedded ||(~400 kg)
posts
Reinforced E?g(? ks e.o’r
. Galvanised steel Height 2.4-3.0 ||concrete = 2UKG
Double swing . chain
(twin bay) frame, steel seats, m bay width  |[pads (typ. limiters &
Y galv. chain 2.0-2.5m 600x600%800 ers
anti-pinch
mm)
covers
. Central
Galvanised steel Dlom.e’rer 1.2- bearing Capacity 4-
Merry-go- . 1.8 m; . .
round frame or stainless platform four}doTlon + (|6 children
(roundabout) plo’rfgrm, sealed height <400 penpherol (400-600
bearing ring or bolt-  |kg)
mm
down base
Platform =
. L Platform Concrete )
Stainless slide; height 1.0-1.8 [lpads for posts 200 kg; CFH-

Slide (straight)

galvanised steel

m; length per

or bolt-down

based

frame . surfacing
design plates required
. Each seat
Galvanised steel Beam length ||Central >100-150
beam with HDPE -
See-saw deeve or freated 2.0-3.0 m, seat ||reinforced ka:
(teeter-totter) height 300-450||concrete dampers to
hardwood; sealed .
. mm footing reduce
bearing .
impact
Portable
Agility ladder ||UV-stable PVC/rubber f”rgfnh 3106 | itakes) or  ||Low-risk:
— ground rungs with webbing e 9 anchored ground
spacing 30-40 .
type straps om ground profile only
anchors

11




Section VII Special Conditions of Contract 12

Outdoor cycle
(stationary)

Bolt-down to
: Adult
Galvanised/coated . concrete .
steel frame ergonomic, plinth (min User rating
) . t adj. ) 120-150 k
stainless/HDPE seat |20 - 300= 1l4n0x400x300 ||120-1°0 K9
450 mm mm)

Specifications and Compliance Sheet Authorised By:

Name: Signature:
Position: Date:
Authorised for and on behalf of: Company

SECTION VI: GENERAL CONDITIONS OF CONTRACT AND
CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter
of Acceptance and shall be subject to the General Conditions of Contract
(GCC) for the Procurement of Goods - Ref. G/RFQ/OTM/07/2024 on the
website of the Public Enfity www.otjimun.org.na except where modified by
the Special Conditions below.

SECTION VI: CONTRACT AGREEMENT

Any resulting contract shall be placed by means of a Purchase Order/Letter
of Acceptance and shall be subject to the General Conditions of Contract
(GCC) for the Procurement of Goods except where modified by the Special
Conditions below.

SECTION VIII: SPECIAL CONDITIONS OF CONTRACT

Procurement Reference Number: G/RFQ/OTM/07/2024 The clause
numbers given in the first column correspond to the relevant clause number
of the GCC.

12
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Section VII Special Conditions of Contract 13

Subject and Special Conditions
GCC clause
reference

Purchaser The purchaser is: Otjiwarongo Municipality
GCC 1.1(r)
Site The Site/final destination for delivery of the Goods is
GCC 1.1(aq) Ofjiwarongo Technical Yard, Ramblers Street
Scope N/A
GCC 1.1 (hh)

Incoterms Edition
G

Incoterms shall be governed by the rules prescribed in
Incoterms 2010.

CC 4.2(b)

Notices Any notice shall be sent to the following addresses:

GCC 8.1 For the Head Office, the address and the contact name
shall be: Mr Solver Sinombe, 067-302231 or at
solvers@otjimun.org.na.

For the Supplier, the address and contact name shall be:

Disputes The rules of procedures for arbitration proceedings

GCC 10.2 pursuant fo GCC 10.2 shall be as follows:

If, after twenty-eight (28) days, the parties have failed to
resolve their dispute or difference by such mutual
consultation, then either the Purchaser or the Supplier
may give notfice to the other party of its intenfion to
commence arbitration, as hereinafter provided, as to the
maftter in dispute, and no arbitration in respect of this
matter may be commenced unless such notice is given.
Any dispute or difference in respect of which a notice of
infention to commence arbitration has been given in
accordance with this Clause shall be finally settled by
arbitration. Arbitration may be commenced prior to or
after delivery of the Goods under the Contract.
Arbitration  proceedings shall be conducted in
accordance with the rules of procedure specified in the
GCC.

13
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Section VII Special Conditions of Contract 14

Subject and
GCC clause
reference

Special Conditions

Delivery and
Documents

GCC 13.1

The Goods are to be delivered within 30 days from the
date of Purchase Order or Letter of Acceptance.

The documents to be furnished by the Supplier are:
(a) signed delivery note;

Price Adjustment

The price charge for the Goods supplied and the related

GCC 15.1 Services performed shall not be adjustable.

Terms of The structure of payments shall be: full payment following

Payment delivery of the Supplies and submission of an invoice and

GCC 16.1 the documents listed in clause 13.1. However, the supplier

is welcome to propose alternative terms of payment.

Terms of Payments shall be made not later than thirty days after

Payment submission of an invoice and its certification by the

GCC 146.3 Purchaser.

Terms of The price shall not be adjustable to the fluctuation in the

Payment rate of exchange.

GCC 16.4 (a)

Payment Period | The method and conditions of payments to be made to

GCC 16.5 the Supplier under this Contract shall be as follows:
i) On Acceptance: The Contract Price of goods
received shall be paid no later than thirty (30) days of
receipt of the Goods upon submission of an invoice
(showing Purchaser’s name; the Procurement
Reference number, description of payment and total
amount, signed in original, stamped or sealed with
the company stamp/seal) supported by the
Acceptance Certificate issued by the Purchaser.

Performance Not applicable

Security

GCC 18.1

14




Section VII Special Conditions of Contract 15

Subject and Special Conditions
GCC clause
reference
Discharge of Not applicable
Performance
Security
GCC 184
Packing Not Applicable
GCC 23.2
Insurance The supplier is to ensure that their goods, while in fransit,
GCC 24.1 are insured on an “All Risks” basis including strikes and
acts of God.

Transportation The Goods shall be delivered and offloaded at:
GCC 25 Otjiwarongo Municipal Technical Yard, Ramblers Street

Inspection and
Test

GCC 26.1

The inspection and tests shall be: upon delivery

Location of
Inspection and
Tests

The inspections and ftests shall be conducted at:
Otjiwarongo Municipal Technical Yard, Ramblers Street.

GCC 26.2

Liquidated The supplier shall affect delivery of materials within the

Damages infended period. In the event that the delivered goods

GCC 27.1 fall short of the agreed amount, the supplier, at his own
cost shall deliver the outstanding amount within a period
of 14 days.

Warranty The period of validity of the warranty shall be: 12 month(s)

GCC 28.3
For the purpose of the Warranty, the place(s) of the final
destination(s) shall be: Ofjiwarongo Municipality
Technical Yard, Ramblers Street

Repair and

Replacement Not applicable

GCC 28.5

15
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SCHEDULE 3
QUOTATION CHECKLIST SCHEDULE
Procurement Reference No: G/RFQ/OTM/07/2024
Description Aftached Not
Attached

Quotation Letter

List of Goods and Price Schedule

Specification and Compliance Sheet

Evidences for conformity of Goods

Evidence of Past Performance

Documents Evidencing Eligibility

Disclaimer: The list defined above is meant to assist the Bidder in submitting the
relevant documents and shall not be a ground for the bidder to justify its non-
submission of major documents for its quotation to be responsive. The onus
remains on the Bidder to ascertain that it has submitted all the documents that
have been requested and are needed for its submission to be complete and
responsive.

16
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LEGEND
Sitting Bench 01

Double Swing

Roundabout /
Merry-go-round

Slide

See - Saw
Sitting Bench 02
Agility Ladder

ERRE® ®®®

Outdoor - Cycle

Outdoor - Aero Ridder
Outdoor - Leg Press

@ Outdoor - Pull Chair Double
@ Outdoor - AB Board

@ Outdoor - Double Chest Press

NOTES

LEGEND
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@ Otjiwarongo
OTJIWARONGO MUNICIPALITY
TECHNICAL/ENGINEERING DIVISION
6 RAMBLERS ROAD, OTJIWARONGO
TELL: +264 67 302 211
FAX: +264 67 302 313
Email: malugodhi@otjimun.org.na
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